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A Quick Test of Mathematics
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T d ’  A d  P t 2Today’s Agenda: Part 2

Your Student Branch
Your Members
Working With VolunteersWorking With Volunteers
Your Branch Administration 
Your Affinity Groups
Your Branch Annual ChoresYour Branch Annual Chores
Are You a Leader? 
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Y  St d t B hYour Student Branch

What is the single most important component of 
Your Student Branch?Your Student Branch? 

Y M bYour Members
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Who qualifies for IEEE student 
Membership?

Undergraduate or graduate students taking at least 
50% of a normal full-time course of study in IEEE
designated (going to school at least part-time).

IEEE designated fields (areas from which you can 
recruit new student members):

EngineeringEngineering
Computer Science and Information Technology
Physical Sciences
Biological and Medical SciencesBiological and Medical Sciences
Mathematics, 
Technical Communications, Education, Management
Law and Policy
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Understanding IEEE 
Membership Grades
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IEEE Student Membership DuesIEEE Student Membership Dues

$30.00 US and Canada (Regions 1-7)
–includes Potentials magazine (6 issues per year) (online and print)
i l d  S t  d th  I tit t  ( li  d i t)–includes Spectrum and the Institute (online and print)

$25.00 all other areas of the world
(R i  8  9 & 10)(Regions 8, 9 & 10)

–with option to subscribe to Potentials magazine for $5.00 (online 
and print)p )
–includes Spectrum and the Institute (online and print)

All IEEE m mb s n  h  l t ni  ss t  IEEE P t nti ls –All IEEE members now have electronic access to IEEE Potentials 
through IEEEXplore
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GSM Q lifi tiGSM Qualifications

A Graduate Student Member must qualify 
for Member grade and carry at least 50%for Member grade and carry at least 50% 
of a normal full-time academic program as 
a registered graduate student in a regulara registered graduate student in a regular 
course of study in IEEE designated fields.

The total cumulative period for a member to hold the Student 
Member grade and/or the Graduate Student Member grade g / g
is limited to 8 years.
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Qualifications for IEEE 
Membership

Membership in the IEEE is open to individuals who by education or 
experience give evidence of competence in an IEEE designated fieldexperience give evidence of competence in an IEEE designated field 
of interest. The designated fields are, in broad terms: 
Engineering, 
Computer Science and Information Technology,Computer Science and Information Technology, 
Physical Sciences, 
Biological and Medical Sciences, 
MathematicsMathematics, 
Technical Communications, 
Education, 
M tManagement, 
Law, and 
Policy. 
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S ki  f Speaking of 

EngineersEngineers
Ph i i tPhysicists
MathematiciansMathematicians

Going to Applied Physics Conference
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Working with Your Members
IEEE Volunteerism

Most of the people you will work with on IEEE activities 
are volunteers.

Be respectful of them and their time (plan efforts)
Make them feel their contributions are important

Make sure they get recognition
Thank them for their participation
Give them titles related to activities

M k th f l th h i t t thMake sure they feel they have input to the process 

AA better than CC: Always be more prepared to 

13

y p p
Acknowledge and Appreciate than to Criticize and Complain. 



Your Branch Administration

The key individuals in your Student Branch include:

Student Officers
Chair
Vice-Chair                 
Secretary 
Treasurer

B h C l d/ B h Ch Ad iBranch Counselor and/or Branch Chapter Advisor

Branch Mentor

Committee Chairs
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Student Branch ChairStudent Branch Chair

Serves as the Executive Officer of the Student Branch.
Manages the general operations of the BranchManages the general operations of the Branch.
Presides at all meetings of the Branch.
Appoints committee chairs.
Involved in “forward planning” for the Branch.
Prepares necessary reports for IEEE Student Services. 
A f l ti f Offi b f l i ffiArranges for election of new Officers before leaving office.
Communicates frequently with other Officers.
Works with Branch Counselor in dealings with the DepartmentWorks with Branch Counselor in dealings with the Department 
and Faculty, as well as the local IEEE Section, GOLD and     

Affinity Groups.
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St d t B h Vi Ch iStudent Branch Vice-Chair
S h j i E i Offi f h S d B hServe as the junior Executive Officer of the Student Branch.

Chair the Program or Membership CommitteeChair the Program or Membership Committee.

Monitor the progress of Branch programs.

Fill in for the Student Branch Chair as required.

At some Branches, may run for Chair next year for 
continuity.y
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Student Branch SecretaryStudent Branch Secretary

Keep detailed records of all Branch meetings, activities.
Carry out all necessary communications of the Branch, 

including the filing of reports with IEEE Headquarters. 
Maintain posters, forms and other supplies as required.
Post a calendar of events to keep all members informed ofPost a calendar of events to keep all members informed of 

Branch activities on the web site and other areas on campus.
Ensure that all Branch activities are conducted under the 

provisions of the current Branch policies for IEEE and the 
university.

Arrange for orderly transfer of all Branch records to incomingArrange for orderly transfer of all Branch records to incoming 
Secretary.
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Student Branch TreasurerStudent Branch Treasurer

Responsible for ensuring the Branch’s finances are in order.
Ensures that the Student Branch account has co-signing authority

with the Student Branch Chair Student Branch Counselorwith the Student Branch Chair, Student Branch Counselor.
Deposits all monies received promptly in the Student Branch

account.account.
Prepares a budget at the start of the school (or fiscal) year.
Prepares end-of-year Financial Statements. 
Chairs the Fundraising Committee.
Arrange for orderly transfer of all accounts and records to incoming 

TreasurerTreasurer.
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Student Branch CounselorsStudent Branch Counselors

Faculty members, active in the IEEE, who serve as an advisor to the 
Branch and its Officers.

Appointed by the local Section Chair, upon the recommendation of the
Student members and the Regional Student Activities Chair (RSAC).

Normal term of appointment (or re-appointment) is two years.
Provide a sense of continuity to the Branch.
Inform other faculty members of Branch activitiesInform other faculty members of Branch activities.
Promote student awareness of membership benefits, awards, contests.
Help the Branch establish Industrial contacts and works closelyp y

with the Branch Officers and the Branch Mentor. 
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Branch MentorBranch Mentor

Maximizes the interaction between the Student Branch and the 
local Section.

Branch Mentor must be from Industry.
Appointed by the local Section Chair, in consultation with the 

B h bBranch members.
A recent graduate with firsthand experience in Student Branch

operations is an ideal candidateoperations is an ideal candidate.
Meets regularly with the Branch members and the Branch Counselor.
Assists the Branch to develop effective programs.
Provides a bridge between the Branch and the local Section by 

working with GOLD Affinity Group Chairs.
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St d t B h C ittStudent Branch Committees

Program Committee - responsible for planning and running the 
B h’ f ti itiBranch’s program of activities.

Membership Committee - responsible for planning and carrying out 
Branch recruitment efforts, including promoting membership benefits, g p g p
to new and existing members. 

Publicity Committee - responsible for advertising all Branch activities.
Fi C itt ibl f f d i i ti itiFinance Committee - responsible for fundraising activities.
Nominating Committee - responsible for setting election guidelines 

and dates and finding suitable candidates.g
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WIE Student Branch Affinity 
Group

Women in Engineering is an IEEE committee 
dedicated to:

Gather and disseminate information regardingGather and disseminate information regarding 
the status of women and initiatives for, by and 
on behalf of women in engineering and science. 

bl d dEnable mentoring and education programs 
within IEEE and make available information 
regarding gender related educational issues g g g
which may improve the entry into, and the 
retention of women in engineering programs. 
Increase the participation of women within IEEEIncrease the participation of women within IEEE. 
Address ways to improve the climate for women 
in IEEE and the workplace. 
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Like to have a WIE Student 
Branch Affinity Group?

To start a new WIE SB Affinity group 
’ll dyou’ll need:

6 WIE student members, one of whom 
volunteers as interim Chair
A faculty advisor, who should be at least acu ty ad so , o s ou d be at east
Member and belong to Women in Engineering
Fill in the petition documentFill in the petition document
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Why Should you have a WIE
Student Branch Affinity Group

Why start a new WIE SB Affinity Group?
Increase awareness of your activities amongIncrease awareness of your activities among 
more members of your community
Show your commitment with and support toShow your commitment with and support to 
WIE activities and goals
R i $200 f WIE ti iti tReceive $200 for WIE activities support

http://www.ieee.org/web/membership/women/index.html
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D ’t F t GOLDDon’t Forget GOLD

Graduates Of the Last Decade
GOLD Affinity Groups are established at 
Section level
GOLD helps keeping your graduating 
members as part of the IEEEmembers as part of the IEEE
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One (actually two) 
Housekeeping Chores

TwoTwo 
A lAnnualAnnual 
ReportsReports
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St d t B h R ti R i tStudent Branch Reporting Requirements

Each year, you must submit reports to IEEE Student Services.  
To encourage you to complete these:

Annual Plan of Activities:
Due 1 November each year or two months after academic year begins;
Helps you plan your activities and budget for the year;Helps you plan your activities and budget for the year;
Allotment: US$50.00 (<49 members)  or US$100.00 (> 50 members).

Annual Report of Activities:Annual Report of Activities:
Due 1 May each year or two months after the academic year ends;

detailed report of activities for past year, including financial statements.
Rebate of $US2 00 per Branch member as of 31 December statisticsRebate of $US2.00 per Branch member as of 31 December statistics.
Payment will be sent to Student Branch Counselors in December.  
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Student Branch Reporting RequirementsStudent Branch Reporting Requirements

Good news – in December, IEEE will be piloting online reporting for 
Student Branches.  If you are interested in participating, please email
vtools@ieee org We are looking for 3 Student Branches per Regionvtools@ieee.org.  We are looking for 3 Student Branches per Region.

In spring 2009, only one online report/plan will be required.
Officers can be reported when elections are held using theOfficers can be reported when elections are held using the 
Online form starting 31 October.  
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A Bit Ab t L d hiA Bit About Leadership

Are You A GoodAre You A Good 
Leader?Leader? 
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And ThatAnd That 
was Brilliantwas Brilliant
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I t i iIntermission

Please Come BackPlease Come Back 
For Actual BranchFor Actual Branch 
Activities AwardsActivities, Awards, 
Plans andPlans, and …
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