
IEEE	
  vTools	
  at	
  a	
  Glance	
  
Tools	
  to	
  support	
  	
  IEEE	
  Volunteers	
  

h0p://sites.ieee.org/vtools	
  
	
  



vTools	
  at	
  a	
  Glance	
  
sites.ieee.org/vtools/documents/2013/10/table-­‐contents-­‐pdf-­‐links.pdf	
  

Technology	
  Support	
  for	
  Volunteer	
  Leaders	
  
• vTools	
  –	
  GeHng	
  Started	
  :	
  	
  

–  (sites.ieee.org/vtools/documents/2013/10/vtools-­‐geHng-­‐started-­‐pdf.pdf)	
  

• vTools.MeeLngs	
  	
  (h0ps://meeLngs.vtools.ieee.org/main)	
  
• vTools.OfficerReporLng	
  	
  (h0ps://officers.vtools.ieee.org)	
  
• vTools.StudentBranchReporLng	
  (h0ps://sbr.vtools.ieee.org/)	
  
• vTools.VoLng	
  	
  (h0ps://voLng.vtools.ieee.org/)	
  
• vTools.WebInaBox	
  	
  (h0ps://webinabox.vtools.ieee.org/)	
  
• eNoLce	
  (h0p://enoLce.vtools.ieee.org/)	
  
• FluidSurveys	
  	
  (h0ps://surveys.vtools.ieee.org/)	
  
• SAMIEEE	
  	
  	
  (h0p://www.ieee.org/about/volunteers/samieee/index.html)	
  
• Web	
  Conferencing	
  	
  www.ieee.org/about/volunteers/remote_conferencing/index.html	
  

• SecLon	
  Vitality	
  Dashboard	
  	
  
www.ieee.org/socieLes_communiLes/geo_acLviLes/dashboard.html	
  



vTools.MeeLngs	
  
Used	
  for	
  Managing	
  SecLon	
  and	
  Chapter	
  MeeLngs	
  

h0ps://meeLngs.vtools.ieee.org/main	
  

Purpose:	
  	
  	
  To	
  allow	
  Officers	
  to	
  create	
  meeLng	
  announcements	
  with	
  no	
  
dependence	
  on	
  webmaster	
  availability	
  and	
  show	
  them	
  on	
  your	
  website.	
  	
  
• Members	
  and	
  the	
  public	
  may	
  see	
  and	
  register	
  for	
  	
  upcoming	
  meeLngs.	
  
• Click	
  on	
  the	
  following	
  links	
  to	
  download	
  the	
  PP,	
  PDF	
  or	
  video	
  tutorials:	
  

–  Schedule	
  a	
  meeLng	
  –	
  Training	
  Intro	
  (PPT)	
  	
  (PDF)(Video1)	
  
–  Find,	
  Edit,	
  Cancel,	
  and	
  Delete	
  an	
  ExisLng	
  MeeLng	
  (PPT)	
  	
  (PDF)	
  
–  Using	
  exisLng	
  MeeLng	
  as	
  a	
  template	
  in	
  creaLng	
  a	
  new	
  MeeLng	
  NoLce	
  (PPT)	
  	
  

(PDF)	
  
–  RegistraLon	
  funcLonality	
  and	
  MeeLng	
  StaLsLcs	
  (PPT)	
  	
  (PDF)	
  
–  CreaLng	
  Menu	
  Tag	
  and	
  Name	
  Tags	
  (PPT)	
  	
  (PDF)	
  
–  CreaLng	
  and	
  Searching	
  L31	
  Reports	
  (PPT)	
  	
  (PDF)(Video2)	
  
–  How	
  to	
  automaLcally	
  fill	
  in	
  fields	
  in	
  similar	
  L31	
  reports	
  (PPT)	
  	
  (PDF)	
  
–  Payment	
  FuncLonality	
  and	
  Pricing	
  Levels	
  (PPT)	
  	
  (PDF)	
  
–  MeeLng	
  NoLce	
  feeds	
  and	
  iCal	
  FuncLonality	
  (PPT)	
  	
  (PDF)	
  
–  Finding	
  a	
  meeLng	
  in	
  vTools	
  and	
  MyIEEE	
  (PPT)	
  	
  (PDF)	
  

	
  



vTools.OfficerReporLng	
  
h0ps://officers.vtools.ieee.org/	
  

Purpose:	
  	
  	
  To	
  enables	
  authorized	
  volunteers	
  to	
  
submit	
  officer	
  change	
  reports.	
  
•  Updates	
  the	
  central	
  IEEE	
  database	
  
•  Volunteers	
  can	
  view/add/remove/update	
  
officers.	
  

•  OfficerReporLng	
  	
  Tutorials	
  :	
  
–  sites.ieee.org/vtools/documents/2013/10/online-­‐officer-­‐reporLng.pptx	
  	
  	
  or	
  
–  sites.ieee.org/vtools/documents/2013/10/online-­‐officer-­‐reporLng-­‐pdf.pdf	
  



vTools.StudentBranchReporLng	
  
h0ps://sbr.vtools.ieee.org/	
  

Purpose:	
  	
  	
  Allows	
  Student	
  branches	
  to	
  submit	
  
annual	
  plan,	
  	
  report	
  of	
  acLviLes	
  and	
  report	
  
Officer	
  changes.	
  
•  Student	
  Branch	
  ReporLng	
  Tutorial	
  (video)	
  

(h0ps://www.youtube.com/watch?v=R0NfuYbvWzk)	
  



vTools.VoLng	
  
h0ps://voLng.vtools.ieee.org/	
  

	
  
Purpose:	
  	
  To	
  allow	
  volunteers	
  to	
  generate	
  and	
  send	
  elecLon	
  
ballots	
  and	
  automaLcally	
  tally	
  the	
  results.	
  
• Allows	
  members	
  to	
  submit	
  votes	
  in	
  their	
  SecLon/Chapter/
Affinity	
  Group	
  Officer	
  ElecLons	
  online.	
  	
  
• Offers	
  voter	
  authenLcaLon	
  via	
  IEEE	
  web	
  accounts;	
  	
  
• Ability	
  to	
  create	
  professionally	
  looking	
  ballots;	
  	
  
• Ability	
  to	
  send	
  ballots	
  and	
  reminders	
  via	
  e-­‐mail.	
  
• Tutorials:	
  

–  Voter	
  Instruc2ons	
  	
  (PPT	
  )	
  	
  (PDF)	
  
–  Instruc2ons	
  for	
  volunteers	
  on	
  managing	
  a	
  ballot	
  and	
  running	
  
an	
  elec2on	
  	
  (PPT)	
  	
  (PDF)	
  

–  Instruc2ons	
  for	
  volunteers	
  on	
  ge?ng	
  a	
  voter	
  list	
  	
  (PPT)	
  	
  (PDF)	
  
–  FAQ’s	
  (h0p://sites.ieee.org/vtools/vtools-­‐voLng-­‐faq/)	
  



vTools.WebInABox	
  
h0ps://webinabox.vtools.ieee.org/	
  

Purpose:	
  	
  To	
  enable	
  volunteers	
  to	
  generate	
  a	
  
simple	
  website	
  for	
  their	
  OperaLonal	
  Unit.	
  
• WebInABox	
  uses	
  a	
  wizard	
  to	
  generate	
  simple	
  
secLon/chapter/affinity	
  group	
  websites	
  that	
  are	
  
automaLcally	
  updated.	
  
• WebInABox	
  Tutorials:	
  
h0p://sites.ieee.org/vtools/webinabox-­‐tutorials/	
  

–  	
  WebInABox	
  	
  PowerPoint	
  InstrucLons	
  (PPT)	
  	
  (PDF)	
  
–  	
  WebInABox	
  –	
  Redirect	
  visitors	
  to	
  new	
  site	
  (PPT)	
  	
  (PDF)	
  



E-­‐NoLce	
  
h0p://enoLce.vtools.ieee.org	
  

Purpose:	
  	
  	
  IEEE	
  eNoLce	
  is	
  an	
  electronic	
  newsle0er	
  
subscripLon	
  service	
  that	
  has	
  been	
  developed	
  for	
  
IEEE	
  organizaLonal	
  units	
  to	
  facilitate	
  email	
  
distribuLon	
  of	
  newsle0ers,	
  meeLng	
  noLces,	
  social	
  
events	
  and	
  IEEE	
  conference	
  materials.	
  
• The	
  source	
  of	
  e-­‐mail	
  addresses	
  for	
  eNoLce	
  is	
  the	
  
IEEE	
  Membership	
  Database.	
  	
  
• E-­‐NoLce	
  Tutorial:	
  
h0p://sites.ieee.org/vtools/files/2014/05/eNoLce-­‐Published.pdf	
  
	
  



FluidSurvey	
  
h0ps://surveys.vtools.ieee.org/	
  

Purpose:	
  	
  	
  To	
  quickly	
  create	
  online	
  surveys	
  using	
  an	
  
intuiLve	
  interface	
  and	
  distribute	
  them	
  via	
  e-­‐mail,	
  
e-­‐noLce,	
  etc.	
  
•  Select	
  a	
  Template	
  (lots	
  from	
  which	
  to	
  choose)	
  
•  Select	
  QuesLons	
  (depends	
  on	
  Template)	
  
•  Numerous	
  	
  Expected	
  Answer	
  Formats	
  	
  
–  Yes/No,	
  MulLple	
  Guess,	
  Free	
  flow,	
  	
  etc.	
  

•  Response	
  Analysis	
  in	
  numerous	
  forms.	
  
•  FluidSurvey	
  Tutorial:	
  

sites.ieee.org/vtools/documents/2014/04/vtools-­‐surveyloginaccess.pdf	
  



SAMIEEE	
  
h0p://www.ieee.org/about/volunteers/samieee/index.html	
  

Purpose:	
  	
  To	
  provide	
  ad	
  hoc	
  query	
  tool	
  that	
  
provides	
  volunteers	
  access	
  to	
  member	
  data.	
  	
  
•  Note:	
  	
  All	
  volunteers	
  with	
  access	
  to	
  IEEE	
  member	
  data	
  have	
  a	
  

responsibility	
  to	
  ensure	
  that	
  member	
  data	
  remains	
  
confidenLal.	
  

•  SAMIEEE	
  Reference	
  Materials	
  
•  SAMIEEE	
  Tutorial/Traning:	
  
–  SAMIEEE-­‐OBIEE	
  Training	
  PresentaLon	
  (PDF,	
  2.1	
  MB)	
  
–  View	
  the	
  recorded	
  WebEx	
  "what's	
  new"	
  training	
  session	
  

•  Visit	
  the	
  SecLon	
  Vitality	
  Dashboard	
  	
  	
  (part	
  of	
  SAMIEEE)	
  



Remote	
  Conferencing	
  	
  (WebEx)	
  
h0p://www.ieee.org/about/volunteers/remote_conferencing/index.html	
  

Purpose:	
  	
  	
  To	
  conduct	
  online	
  meeLngs,	
  webinars,	
  training,	
  
demos	
  and	
  presentaLons.	
  
• Register	
  to	
  use	
  WebEX	
  

–  	
  sites.ieee.org/vtools/products/webex/webex-­‐registraLon/	
  
• Support	
  and	
  FAQs:	
  	
  
www.ieee.org/about/volunteers/remote_conferencing/faq_page_vol_remote_conf.html	
  

• Tutorial/Training	
  InformaLon:	
  
–  Scheduling	
  A	
  MeeLng	
  	
  

www.ieee.org/about/volunteers/remote_conferencing/volunteer_schedule_a_meeLng.pdf	
  

–  Running	
  a	
  MeeLng	
  
www.ieee.org/about/volunteers/remote_conferencing/volunteer_run_a_meeLng.pdf	
  

–  ParLcipant	
  Management	
  	
  
www.ieee.org/about/volunteers/remote_conferencing/volunteer_parLcipant_management.pdf	
  

–  Event	
  Center	
  User’s	
  Guide	
  	
  
www.ieee.org/about/volunteers/remote_conferencing/webex_event_center_user_guide.pdf	
  



Vitality	
  Dashboard	
  
www.ieee.org/socieLes_communiLes/geo_acLviLes/dashboard.html	
  

Purpose:	
  	
  Provides	
  SecLon	
  and	
  other	
  organizaLonal	
  unit	
  leaders	
  
a	
  monitoring	
  tool	
  that	
  provides	
  real-­‐Lme,	
  top-­‐down	
  status	
  view	
  
of	
  their	
  secLon	
  vitality	
  metrics.	
  
• Access	
  for	
  Unit	
  Leaders	
  only	
  (SAMIEEE	
  access)	
  
• Annual	
  IEEE	
  and	
  Unit	
  StaLcs	
  

–  Student	
  Membership	
  
–  Society	
  PublicaLons	
  
–  Gender	
  by	
  Grade	
  

• Unit	
  Leadership	
  –	
  Current	
  and	
  History	
  
• Members	
  –	
  AcLve,	
  Arrears,	
  InacLve,	
  No	
  Email,	
  	
  etc.	
  
• Actual	
  Recorded	
  Unit	
  MeeLng	
  AcLvity	
  
• Dashboard	
  Tutorial	
  	
  
www.ieee.org/socieLes_communiLes/geo_acLviLes/volunteer/vitality_dashboard_tutorial.pdf	
  


