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Instructions and Recommendations - English

Before coming to Colombia

e Keep in mind your presentation date and time.

¢ Send your presentation to Antonio Calderdn, R9 secretary calderon@ieee.org with copy to Fabian

Pefia fabiancpl@ieee.org in the required ppt format, as soon as possible.

Besides:

e Take note of your hotel address and telephone:
AR Hotel Salitre. Avenida Carrera 60 # 22-99 Barrio Salitre Bogotd Cddigo Postal 110010. Barrio
Salitre. Teléfono: (51-1) 747 73 33.

Other things to keep in mind

¢ Do not forget your documents (ID).

¢ Other documents or papers that are worth having during your trips are:

-Student card.

-International driver’s license.

-Travel or medical insurance.

e International Airport Bogota — El Dorado (BOG) is located inside the city. Your hotel reservation
includes roundtrip transportation between the airport and the AR hotel. The schedule of free AR

hotel shuttle at the set times are as follows:

Monday to Friday Itinerary
Leaving the Leaving the international
hotel airport
5:00 5:40
5:30 6:10
6:00 6:40
6:30 7:10
7:00 7:40
7:30 8:10
8:00 8:40
8:30 9:10
9:30 10:10
10:30 11:10
11:30 12:10



mailto:calderon@ieee.org
mailto:fabiancpl@ieee.org

@IEEE Regional Meeting 2014 / March 26-29 IEEE' RS

Advancing Technology
for Humanity
“Integrating our Region through better Servicing”

13:00 13:40
14:00 14:40
15:00 15:40
16:00 16:40
17:00 17:40
18:00 18:10
18:30 19:10
19:00 19:40
19:30 20:10
20:00 20:40
20:30 21:10
21:00 21:40
21:30 22:10
Sunday Itinerary
Leaving the
hotel Leaving the international airport
5:30 6:10
6:30 7:10
7:30 8:10
8:30 9:10
9:30 10:10
10:30 11:10
11:30 12:10
13:00 13:40
14:00 14:40
15:00 15:40
16:00 16:40
17:00 17:40
18:30 19:10
19:30 20:10
20:30 21:10
21:30 22:10

e Local Time

Time in Colombia is based on Greenwich Mean Time with a difference of five (GMT -5).

e Geographical Location

Colombia lies between latitudes 4° south and 12° north, and between 67° and 79° longitude west. It

is an equatorial country whose climatic variations are determined by trade winds, humidity and
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especially by altitude: the higher up you go, the colder it is. Bogota is 2600 over see level so it is

kind of cold weather. Please check http://www.weatherforecastmap.com/colombia/bogota/

e Currency

The official currency of Colombia is the peso ($).

¢ Currency exchange

The exchange of foreign currency should be made exclusively in hotels, banks and bureaux de
change, never on the street. The exchange rate fluctuates from day to day and has the U.S. dollar
as the official reference rate, which is also the currency most used in the market. Payment is made
on the basis of the official daily rate, after discounting commissions and services, which vary

between 2 and 3%. http://www.portafolio.co/indicadores/monedas

e Cash points

The capital cities of the country have an extensive network of cash points. The majorities are in
service 24 hours and provide the option of the English language. The transactions generally
permitted are: credit/debit balance, withdrawals, transfers and cash advances. Avoid giving the card
to strangers or revealing your personal PIN code.

Cash points are strategically located, particularly on thoroughfares and in shopping malls. Some,
such as Cirrus, Visa and Master Card, permit international debit and credit transactions.

¢ Debit cards

The larger stores and shops, supermarkets, and higher-class hotels and restaurants accept such
cards.

e Credit cards

The majority of hotels, restaurants and commercial establishments accept international credit cards.
The most frequent are Visa and Master Card. Only some places accept American Express and
Diners Club.

e Traveler’s checks

Before acquiring them in the country of origin, it is advisable to check on the existence of
representations or branches in Colombia. The traveler's checks most used are those of American
Express and Citicorp. In the more exclusive hotels you can make payments with them but they are

not commonly used in commercial establishments.

¢ Drinking water

Major Cities, like Bogota and Medellin, have excellent running water services.


http://www.weatherforecastmap.com/colombia/bogota/
http://www.portafolio.co/indicadores/monedas
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Upon arrival

¢ Before leaving the airport, you are going to see the currency exchange point on your left and the
taxi counter on your right. | strongly recommend changing at least 20 USD. We recommend using
the hotel transportation service.

e The public transportation service between the airport and the official hotel may cost around
$20000 COP (10 USD) but it depends on the city traffic conditions.

¢ In Colombia, you have to make your payments in Colombian pesos.

¢ Once at the hotel, you should clarify that you are an IEEE Regional Meeting attendee.

e There will be a registration office at the hotel since March 26" at 2 pm. You have to ask for your

badge and your attendee material there. Otherwise, ask the logistic.
Take note of the following contact numbers of local committee members, just in case:

Maria Victoria Torres 3204573538 (Mobile)
Ivan Riafio 3138725603 (Mobile)

Lorena Garcia 3008041987 (Mobile)
Viviana Gualteros 3114809778 (Mobile)

Good luck and see you all soon!

Instrucciones y Recomendaciones - Espafiol

Antes de viajar a Colombia

e Ten presente la fecha y la hora de tu presentacion.
¢ Envia o entrega cuanto antes el archivo de tu presentacién en el formato ppt solicitado, a Antonio

Calderén, secretario de la regiobn 9 calderon@ieee.org con copia a Fabian Pefa

fabiancpl@ieee.org (coordinador regional del Comité de Gestibn de la Informacion vy

Comunicaciones Electrénicas).

Ademas:

¢ Anota la direccion y teléfono del hotel:


mailto:calderon@ieee.org
mailto:fabiancpl@ieee.org
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AR Hotel Salitre. Avenida Carrera 60 # 22-99 Barrio Salitre Bogota Codigo Postal 110010. Barrio
Salitre. Teléfono: (51-1) 747 73 33.

Otros items a tener en cuenta:

¢ No olvides tener a la mano tus documentos de identificacion.

e Otros documentos importantes a la hora de viajar son:

-Tarjeta 6 carnet de estudiante.

-Licencia de conduccidn internacional.

-Seguro médico.

¢ Aeropuerto internacional Bogota — El Dorado (BOG) esta ubicado dentro de la ciudad. Su reserva
de hotel incluye transporte ida y vuelta entre el aeropuerto y el hotel. El cronograma de transporte
gratuito del hotel AR en los horarios establecidos, es el siguiente:

Monday to Friday Itinerary
Leaving the Leaving the international

hotel airport
5:00 5:40

5:30 6:10

6:00 6:40

6:30 7:10

7:00 7:40

7:30 8:10

8:00 8:40

8:30 9:10

9:30 10:10
10:30 11:10
11:30 12:10
13:00 13:40
14:00 14:40
15:00 15:40
16:00 16:40
17:00 17:40
18:00 18:10
18:30 19:10
19:00 19:40
19:30 20:10
20:00 20:40
20:30 21:10
21:00 21:40
21:30 22:10
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Sunday Itinerary
Leaving the

hotel Leaving the international airport
5:30 6:10
6:30 7:10
7:30 8:10
8:30 9:10
9:30 10:10
10:30 11:10
11:30 12:10
13:00 13:40
14:00 14:40
15:00 15:40
16:00 16:40
17:00 17:40
18:30 19:10
19:30 20:10
20:30 21:10
21:30 22:10

e Tiempo local

La hora en Colombia esta basada en el meridiano de Greenwich con una diferencia de 5 horas
(GMT -5).

e Ubicacién geografica.

Colombia esta entre las latitudes 4° sur y 12° norte, y entre las longitudes occidentales 67° and 79°.
Es un pais ecuatorial cuyas temperaturas estan determinadas por los vientos, la humedad y
especialmente por la altura del lugar. Entre mayor altura, menor es la temperatura. Bogota esta
ubicada a 2600 metros sobre el nivel del mar, asi que tenemos un clima relativamente frio. Por

favor revisar http://www.weatherforecastmap.com/colombia/bogota/

e Moneda

La moneda oficial es el peso colombiano.

e Cambio de dinero.

El cambio de moneda extranjera debe ser realizado exclusivamente en hoteles, bancos o casas de
cambio autorizadas, nunca en la calle. La tasa de cambio varia diariamente y tiene al dolar como
referencia, siendo asi la moneda mas wusada en el mercado de divisas.

http://www.portafolio.co/indicadores/monedas
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e Cajeros automaticos o ATM.

Las ciudades principales tienen una gran red de cajeros. La mayoria tienen servicio las 24 horas.
Por ninguna razén entregues tus claves a extrafios. Los cajeros estan ubicados estratégicamente
en malls o centros comerciales. Debes confirmar con tu banco local la disponibilidad de uso
internacional de tus tarjetas de débito y crédito.

e Tarjetas débito

La mayoria de malls, restaurantes y tiendas de compras, aceptan tales tarjetas.

e Tarjetas de crédito

Igualmente, la mayoria de lugares acepta este tipo de pagos. Las mas ampliamente usadas son
Visa, Master Card. Solo algunos lugares aceptan American Express y Diners Club.

¢ Agua potable

Las ciudades principales como Bogota y Medellin tienen un excelente servicio de aguas siendo

estas aptas para el consumo.

Al momento de llegar.

¢ Antes de salir del aeropuerto encontraras algunas casas de cambio. Te recomendamos cambiar
al menos 20 ddlares. También te recomendamos tomar tu transporte con el servicio del hotel AR.
De otra forma, debes tomar el servicio oficial de taxi del aeropuerto, por seguridad.

oEl servicio de taxi publico al hotel AR puede costar alrededor de $20000 COP (10 USD) pero esto
depende de la hora y condiciones del trafico en la ciudad.

¢ En Colombia, todos los pagos deben realizarse en pesos colombianos.

e Una vez en el hotel AR, debes aclarar que eres participantes de la Reunion Regional 2014 del
IEEE.

e Habrad un punto de registro en el hotel AR a partir de las 2 pm del miércoles 26 de marzo. Alli
debes presentarte con documento de identificacion para realizar tu registro.

eToma nota de los siguientes numeros de contacto del Comité Organizador, en caso de

emergencia:

Maria Victoria Torres 3204573538 (Movil)
Ivdn Riafio 3138725603 (Mavil)

Lorena Garcia 3008041987 (Movil)
Viviana Gualteros 3114809778 (Mévil)

iExitos en tu viaje y nos vemos pronto!



