[image: image1.jpg]sc@itle

Engineering the Future
of Human Communication




AUTHOR’S  KIT
IPCC 2007 Conference Proceedings

NOTE – At least one author for each paper must register and attend the conference, submit an IEEE copyright form, and present their paper at the conference in order for their paper to be included in the Conference Proceedings.  More information regarding this policy can be found below.
IMPORTANT DATES TO REMEMBER

June 1, 2007:  All papers must be submitted for review.  This is a firm date.  Please do the following:

1. Submit your manuscript in Microsoft Word or RTF format (use the template provided below in the “Formatting Instructions” section of this kit) to the IPCC 2007 author submission system that will be available at:

http://www.x-cd.com/IPCC07/author_login.cfm

We encourage and appreciate early submissions.
The primary author of each paper should have received an email with login instructions; if you haven’t received these instructions, please contact David Farkas, at farkas@u.washington.edu.

2. Indicate your audio/visual requirements for your presentation at the conference by sending an e-mail to Luke Maki, at luke.maki@boeing.com.  General guidance for audio/visual requirements can be found at:

http://www.ieeepcs.org/ipcc2007/AudiovisualEquipmentAndProcedures07.pdf 

Microphones will be provided in rooms needing that support, as well as projector screens.  Indicate in your email your and any co-author’s need for one or more of the following to support the presentation:

· Transparency Projector; 

· LCD Projector, 

· Windows-based Laptop with Powerpoint 2003

· Or, indicate if you plan to bring and use your own laptop for your presentation

· Internet connectivity
· …and any other special request.

July 3, 2007:  Manuscripts reviewed and returned to the authors.

August 1, 2007:  Final version of papers due.  Early submissions are appreciated!  Once you have completed your revisions, provide the following four items on or before August 1, 2007:
1. A completed registration for IPCC 2007 by at least one of the authors of the paper (this must be completed prior to submitting the final version of your paper).  The registration site will be found at:

http://www.x-cd.com/IPCC07/registration/  (available sometime in May)

2. A PDF version of your paper (using IEEE PDF eXpress, explained below), submitted to the IPCC 2007 site at:


http://www.x-cd.com/IPCC07/author_login.cfm

The PDF version of your paper must be prepared using the free IEEE PDF eXpress service which will ensure that your PDF file is IEEE Xplore compliant.  All primary authors for accepted papers will receive via e-mail early in May 2007 the “Conference ID” which you will need to create your account on IEEE PDF eXpress.  Once you receive it, please go to the IEEE PDF eXpress site at http://216.228.1.34/pdfexpress/log.asp.  Click on the link "New Users - Click Here" and fill in your information.
Please note that the PDF eXpress site is NOT the paper submission system; it is simply a paper preparation system to create an IEEE-compliant PDF version of your paper, and it is this PDF version of your paper that you must submit by August 1, 2007 via the X-CD site http://www.x-cd.com/IPCC07/author_login.cfm.  It is the PDF version of your paper that will be included on the conference proceedings CD.

General information about IEEE PDF eXpress is available at:
                                    http://www.ieee.org/pdfexpress 
If you have any difficulties generating the PDF file, please contact their customer support via their website.  In the event you cannot seem to successfully prepare a PDF version of your paper, please submit your paper via the X-CD site as a Word document (in the format provided by the author template described below in the “Formatting Instructions” section of this kit).

3. The IEEE copyright form available from http://www.ieee.org/copyright. (ONLY ONE AUTHOR NEED SIGN THE COPYRIGHT FORM.) Copyright forms may be mailed or faxed:


· Mailing Address:

Luke Maki

The Boeing Company

P.O. Box 16858, MC P29-27

Philadephia, PA  19142-0858

· Fax Number:  to Luke Maki at 425-717-1891
4. Re-confirm your audio/video requirements for your presentation at the IPCC 2007 conference; if they have changed, send another e-mail to Luke Maki, at luke.maki@boeing.com.
We expect that all material submitted is properly available for publication.  Before submitting your manuscript, please obtain all required reviews, clearance, and permissions and sign the copyright transfer (please review the IEEE copyright web site at http://www.ieee.org/copyright to understand copyright requirements; also note that U.S. authors need to ensure any ITAR requirements are met, as well, as documented at the IEEE copyright web site).  Material submitted to the Conference Proceedings should not have been published elsewhere, nor be under consideration elsewhere. Substantially revised versions of papers are acceptable.  Authors are responsible for making all appropriate acknowledgments and disclaimers, and for obtaining whatever permissions are needed to reprint any copyrighted materials. 

FORMATTING INSTRUCTIONS

2007 ANNUAL CONFERENCE PROCEEDINGS
The formatting is quite simple.  Please download the template found at 

http://www.x-cd.com/IPCC07/AuthorTemplateForProceedings-2007.doc
You may simply type over the text in this template, copying and pasting paragraphs as needed.  Font sizes and margins provided in this template must be used.  DO NOT add page numbers or anything else in the headers or footers of the pages.  The IEEE footer on page one must remain, and not be revised.
All manuscripts must be submitted in electronic form, preferably as PDF files generated using the IEEE PDF xPress service described above.  Manuscripts that deviate significantly from these instructions will be returned to you for revision.
PRESENTING YOUR PAPER AT THE CONFERENCE

Presenters are expected to attend the conference and discuss their paper. In the case of multiple-authored papers, at least one author must register. Registration forms will be included with the Preliminary Program and are available from the IPCC 2007 web site (http://www.ieeepcs.org/ipcc2007/). Presenters must have paid the registration fee when they submit their final paper.
If you will not be able to present your paper at the conference, please notify the Program Chair, Dr. David Farkas, immediately (farkas@u.washington.edu).  Any presenter who is unable to attend the conference is responsible for finding a replacement; the replacement must register for the conference and present the paper.  If no replacement is found, the original presenter is required to pay a $250 publishing fee for papers included in the Proceedings.  (If a paper is withdrawn prior to August 1, no fee is due.)
Should your organization require a hardcopy acceptance letter on IPCC 2007 letterhead to support your participation in the conference please, send an e-mail request to the Program chairman, Dr. David Farkas (farkas@u.washington.edu)  

IPCC 2007 will bring together individuals from around the globe, and the Conference Proceedings are both a permanent record of the presentations and an important resource for future research. To ensure that publication of the Proceedings runs smoothly, we ask that you follow these guidelines.  We look forward to seeing you in Seattle!

