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Paper Submission Procedure 
Authors will be required to provide a six (6) page IEEE standard manuscript (in MS Word format) for publication in IEEE Xplore. You also should use the IEEE pdfeXpress to verify that your Manuscript passes the IEEE standards and also submit this to the LISAT Technical Program Committee at lisatprogram@ieee.li. Manuscript submissions will be reviewed by experts selected by the conference committee for their demonstrated knowledge of particular topics. All submissions must include the authors’ full names, affiliations, postal addresses, phone numbers, and email addresses. Please designate the Corresponding author (note that if none is specified, the first name on the list of authors is considered the Corresponding Author).
A unique conference registration is required for each presentation given at the Conference.  Presentations in the technical tracks will include 15 minute presentation followed by 5 minutes of Q&A.  One presenting author will be allowed to register at a discounted rate.  A presentation must be made at the Conference in order for your manuscript to be published in IEEE Xplore.
Authors must submit the following (see list of important dates below for schedule):
· Manuscript (6 pages). A 300-to-500-word abstract embedded in the manuscript is required. Biographies and photos for each of the authors can be included in the manuscript, but are optional.) Use the pdfeXpress site to verify that your paper will pass the minimum IEEE publishing standards. (See pdfeXpress Instructions lisat15x.doc for instructions). For Word, see 2015 LISAT ManuscriptMULTIPLEauthors.doc or 2015 LISAT ManuscriptONEauthor.doc, as a template. You also should use the IEEE pdfeXpress to verify that your Manuscript passes the IEEE standards and submit this to the LISAT Technical Program Committee at lisatprogram@ieee.li. 
· 2 sentence stand-alone presentation description (for program)

· Biography of Presenting Author (1/3 page) (See 2015 LISAT Bio Example.doc). 
(A bio should be included in the manuscript.)
· Outline of Presentation (1-page maximum), unless a manuscript is submitted.  (Same due date as manuscript.)
· Copyright Form (See 2015LISATcopyright.doc). Please print out and sign the copyright form, scan it, and email it to the Technical Program Committee Chair if your paper is accepted.  
· PowerPoint Presentation (See 2015 LISAT SlideTemplate.ppt)
Final Paper Review Process 

Manuscripts are subject to the LISAT Technical Program Committee’s peer review and may require revision prior to final acceptance. Your paper will be visually inspected by our submission system staff to assure that the document is readable and meets all formatting requirements to be included in a visually pleasing and consistent proceedings publication for LISAT 2015. If our submission inspectors encounter errors with your submitted file, they will contact you to resolve the issue. 
Deadlines and Important Dates   Papers must be submitted by the deadline date. 

	LISAT2015 Important Dates

	Manuscripts for Publication and Copyright Releases Due
	March 27, 2015

	Notification of Acceptance of Manuscripts (subject to final edits)
	April 10, 2015

	Presenter Registration
	April 17, 2015

	Final Manuscript Edits, Bios, and Power Point Due
	April 17, 2015

	LISAT2015 Conference
	May 1, 2015


The tentative rate schedule is as follows.  (Note- reduced rates for authors are accepted for one author/paper.)
2015 Registration Rates (valid until 4/17/2015)
First author/paper:
IEEE member authors 



$   75 

Non-IEEE member authors 


$ 100   

Student authors (IEEE members)

$     0    

Student authors (non-IEEE members)

$   32    

Other attendees:
IEEE Members 




$ 125  

Unemployed IEEE Members 


$   35  

IEEE Student & Life Members


$   50  

Non-members 




$ 175  

Five or More Attendees from Same Institution/University/Company/Government Agency:

10% Discount for all Attendees
Corresponding Author Responsibilities:

The corresponding author is the point of contact for the LISAT volunteers. He or she is responsible for managing all communications between the LISAT personnel and the authors of the paper.  These responsibilities include ensuring timely reaction to requests for information or changes in the submitted manuscript.   
Other responsibilities include:
· Submitting the signed copyright form.
· Sharing the reviewers' comments with the other authors and ensuring the requested revisions are made or clearly disputed before resubmitting the manuscript.
Correspondence
For further information regarding paper submissions contact LISAT 2015 Technical Program Committee Chair Dr. Ronald Pirich at rpirich@gmail.com.  For additional questions contact LISAT2015 Conference Chair: Dr. Charles Rubenstein at c.rubenstein@ieee.org  or LISAT 2015 Conference Co-Chair: Dan Rogers at drogers@ieee.org. 
LISAT web site is: www.ieee.li/lisat 
Lecture Presentation Tips

Presentation time: Presentation time is critical; each paper is allocated 20 minutes for lecture sessions. We recommend that presentation of your slides should take about 15 minutes, leaving 5 minutes for introduction, and questions from the audience. 
To achieve appropriate timing, organize your slides or viewgraphs around the points you intend to make, using no more than one slide per minute. A reasonable strategy is to allocate about 2 minutes per slide when there are equations or important key points to make, and one minute per slide when the content is less complex. Slides attract and hold attention, and reinforce what you say - provided you keep them simple and easy to read. Plan on covering at most 6 points per slide, covered by 6 to 12 spoken sentences and no more than about two spoken minutes. 

Be prepared to begin your presentation as soon as the prior presenter has finished; it is important to keep on schedule. You should meet with your session chair during the break immediately prior to your session. Meet inside or near the door of the presentation room. If the room is not being used, this will give you a chance to test any presentation equipment you will be using. Copying your files to the computer before the session will also save you some time during your presentation. 

Organization of the ideas: Make sure each of your key points is easy to explain with aid of the material on your slides. Do not read directly from the slide during your presentation. You should not need to prepare a written speech, although it is often a good idea to prepare the opening and closing sentences in advance. It is very important that you rehearse your presentation.  Surrogate presenters must be sufficiently familiar with the material being presented to answer detailed questions from the audience. In addition, the surrogate presenter must contact the Session Chair in advance of the presenter's session. 

Equipment provided: All presentation rooms will be equipped with a computer and a data projector. If any other audio or video equipment is required, the presenter must contact the conference organization to see whether arrangements can be made or not. 

Each computer will have a recent version of the Windows OS installed, a CD-ROM drive, as well as PowerPoint software. Remember to embed all your fonts into your presentation, if you are using any special font or plug-in such as MathType. 

Please, pay attention to the following critical points:
· Make sure your presentation does not run into a problem on Windows XP platform, if you are a MAC or Linux user 

· If you will be playing video or animated media, make sure it runs on Windows Media Player 

· Embed all the fonts in your presentation 
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