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Speaker Guideline

· All participants are requested to register including invited speakers and paper presenters. 
· For conference paper: The paper will put into IEEE Xplore under one prerequisite that at least one of the authors should complete the registration and present the paper at the given schedule. The copyright transfer form should be submitted prior or during registration (latest).

· Conference offers a special fee for speakers. You are recommended to pre-register on-line as soon as possible and check in directly at the registration counter to get your badge before your session starts. 

· Please upload your file at respective session room 10 minutes before the session starts. The conference staff will be located in each room and help you to upload it. Kindly meet your session chair 10 minutes before the session starts at the presentation room to provide or confirm the presenter biography.

· Time allocated for each presentation: 15 minutes presentation + 5 minutes Q&A. Time reminders will alert speakers when 5 minutes are left and time is up.
· Lunch is provided approximately from 12:00PM to 14:00PM. For exact time and location, kindly refer to the program booklet. Please bring along your badge/coupon for the lunch.  
· Conference Opening Ceremony and Keynote Address will start per program schedule. It is our honor to have your participation. 
· Conference reception and banquet is arranged for all speakers and attendees. You are welcome to participate in this welcome dinner banquet at the venue per program booklet.
· Conference Closing and Award Ceremony for Best Paper Award (Student & Industry) & Outstanding Poster Award are arranged on the last day of the conference after the final session of the conference. Pls be there to support the winners! A lucky draw will be held at the end of this ceremony too.
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